Custodian - Cleaning and Sanitation

Primary focus: campus cleanliness, sanitation, floor care, and daily presentation

Department

Facilities

Reports to

Facilities Manager

Employment status

15 hours per week

Location New Life in Christ Church - Punta Gorda Campus

Position Summary

The Cleaning and Sanitation Custodian is primarily responsible for keeping the church campus clean, sanitary,
orderly, safe, and welcoming. The position provides consistent cleaning coverage across multiple buildings
and supports room setups, events, grounds work, and minor facility needs as part of a cooperative facilities
team.

Primary Responsibilities

Clean and disinfect restrooms, fixtures, mirrors, counters, partitions, floors, and high-touch surfaces; refill
soap, paper products, and other consumables.

Sweep, vacuum, mop, scrub, and maintain floors in the Life Center, Sanctuary, Lenox Hall, classroom:s,
offices, hallways, stairwells, kitchens, and common areas according to schedule.

Remove trash and recycling, replace liners, clean receptacles as needed, and pick up litter throughout the
buildings and grounds.

Clean glass doors, windows, handrails, ledges, pews, cushions, furniture, drink stations, coffee
equipment, kitchens, and other visible surfaces.

Inspect high-traffic areas and restrooms throughout the day; respond promptly to spills, obvious messes,
odors, and sanitation concerns.

Prepare coffee and beverage stations when scheduled, clean them after use, and maintain an orderly
supply of related items.

Maintain cleaning carts, equipment, products, liners, paper goods, and consumables; report shortages
and assist with weekly inventory.

Complete scheduled detail cleaning, including stairwells, storage areas, floor edges, ledges, glass, and
other easily overlooked areas.

Perform routine exterior presentation work, including litter pickup, blowing sidewalks and entrances,
cleaning ledges, and keeping entry areas welcoming.

Assist with room resets, furniture movement, event breakdowns, weed spraying, storm preparation, and
minor facility tasks when directed.

Shared Team Responsibilities

Assist the other custodian with cleaning, room setups, breakdowns, floor care, outdoor work, and other
high-priority assignments when workload or scheduling requires it.
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e Support Sunday services, midweek ministries, weddings, memorial services, food pantry activities,
classes, meetings, and special events as scheduled.

e Complete assigned tasks promptly and identify useful additional work without waiting for every need to
be specifically assigned.

e Respond promptly to calls, texts, radio communications, and instructions from the Facilities Manager
while on duty.

e Report hazards, damage, leaks, equipment failures, security concerns, supply shortages, and unfinished
work to the Facilities Manager without delay.

e Help maintain orderly storage areas and protect church tools, keys, radios, furnishings, equipment, and
supplies.

Performance and Service Standards

e Maintain a positive, cooperative, service-minded attitude toward staff, volunteers, congregation
members, guests, and outside groups.

e Work with appropriate urgency, follow the campus schedule, and complete same-day priorities unless a
delay is approved by the Facilities Manager.

® Use cleaning products, tools, ladders, powered equipment, and personal protective equipment safely and
according to instructions.
Respect confidentiality, church property, access controls, and all safety and security procedures.
Maintain dependable attendance and communicate schedule concerns or work delays promptly.

Qualifications and Skills

Ability to follow written checklists, verbal instructions, room diagrams, schedules, and safety procedures.
Ability to work independently, recognize priorities, and exercise sound judgment within the position's
authority.

Clear and dependable communication by radio, telephone, text, email, and in person.

Custodial, facilities, maintenance, grounds, event-setup, or similar experience is preferred.

Basic knowledge of cleaning methods, hand tools, and workplace safety; additional maintenance aptitude
is especially valuable for the facilities-support role.

Physical and Scheduling Requirements

Regularly stand, walk, bend, reach, kneel, climb stairs, and work throughout a multi-building campus.
Move tables, chairs, supplies, trash, and equipment; safely lift and carry up to 50 pounds, with team
assistance or appropriate equipment for heavier items.

e Work indoors and outdoors in Florida weather and around cleaning products, dust, landscaping debris,
and normal facility-maintenance conditions.
Use step ladders and common custodial or maintenance equipment when trained and authorized.
Maintain flexibility for occasional early mornings, evenings, Sundays, weekends, or special events as
scheduled.
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